
We received the following questions with regard to the Copier and Printer RFP. 
 Answers are highlighted.  

 
1.        Exactly how many more additional printers will you need.  And how many BW and/or Color 

of those. Currently you have 45 BW Printers and 3 Color Printers. 
 

Depending on how much the total lease is, we can add 10 more desktops printer’s B/W 
 
 

2.        Currently you have 7 copiers and RFP mentions you will need 1 more for “ a small 
workcenter multipurpose machine for one of the larger suites”. Exactly what type of system 
will you need to add, for ex: color?, fax?, stapler?, hole punch?, speed? 

 
Please delete the requirement of the small workcenter multipurpose machine. We have 
determined that we do not need this particular item.  

 
3.        You mentioned you have a need to do brochures. What size of paper are you currently 

using to do them, I guess when you outsource this if such? Are you folding and then stapling 
brochures similar to a booklet finish? 

 
8.5 x 11 letter size, one side print, no folding or stapling. 

 
4.        I believe it was mentioned that you have 4 fax lines and would like 4 fax kits on the copiers 

to match. Based on your current 7 systems, can you tell us which of the current models 
have or would need to have the fax kit added to? 

 
Current Models with Fax capabilities: 
                Sharp MX-B402, MX-M503N, MX-M354N, MX-M503N 

 
5.        It was mentioned a need for Hole Punch. Will this be on just one or more systems and 

which ones compared to the ones you have now to refer to? 
 

Hole puncher to 2 copiers, 1 copier will be at office 214, another one at office 201, new 2 
copiers will replace the MX-M503N 

 
6.        Last  you have one color copier currently. Will the need be again to have just one and will 

this be the one where you will want to do the brochures from? 
 

No, Brochures are currently printed on one of the MX-C400P, we have 3 of them, we will 
need 3 of this, (similar characteristics), main color copier is located at main office, suite 
214, we will need only 1 color copier. 

 
 


